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An alert is a process that runs your query automatically at a scheduled time and sends 
you updates on the new titles via e-mail. Below are the steps: 
 
(A) Activate alerts from Save query 
 
1. Do a search in Enhanced OPAC 
 

  
 
2. Sign in to save the query that you have done 

 
 
3. A log-in page will be displayed. Key in your name and password 

 

 
 
4. Save a query by clicking on the Save query link which appears below the facets in 

the brief results page 
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5.  A menu page will be prompted. These are the steps: 

a. Fill in our query name and click on the button for save and alert. 
b. Fill in your e-mail address that you want the alerts to be sent to. 
c. Click on the Save button. 
d. A pop up window will be displayed stating that your query was saved 

successfully 
 

 
 
OR 
 
(B)  View and activate alerts via e-Shelf 
 
1. Do a search in OPAC, sign in and click on e-Shelf (steps are the same as activate 

alerts from Save Query 
2. Click on the Queries tab in e-shelf. You will see your saved queries & alerts. To 

configure an alert for a saved query, click on the Update hyperlink for that query 
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