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Create OPAC Alerts

An alert is a process that runs your query automatically at a scheduled time and sends
you updates on the new titles via e-mail. Below are the steps:

(A) Activate alerts from Save query

1. Do a search in Enhanced OPAC

w Lisrary

Lzlbmry Ca,ta»éojm (OPAC)

Enhanced OPAC | Wticles _Media
savings and irwestmey All Resources v Ul Advanced Search

2. Signin to save the query that you have done

Guest "™ e-Shelf My Accuun@

3. Alog-in page will be displayed. Key in your name and password

*‘ Lrlbmr)/ Ca,talo_qu& (OPAC)

User Category User ID

Staff NPNET ID and password

Student (including FSI) MeL Login account and password

External Members

(including SIT students) Library Barcode and PIN

Any problems, please call the Reference Librarians at 6460 6290

UserID: | |

Password: | |

Login Quit

4. Save a query by clicking on the Save query link which appears below the facets in
the brief results page

B rss( Save query
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5. A menu page will be prompted. These are the steps:

a. Fillin our query name and click on the button for save and alert.
b. Fill in your e-mail address that you want the alerts to be sent to.
c. Click on the Save button.
d. A pop up window will be displayed stating that your query was saved
successfully
Save Query/Alert Save QueryiAlert Help | x
(@) » —
Query name : |savings and investments
Save/Alert " Save
0 Save & alert Your query was saved successfully.
(b) * Email results to: Iba@np.edu.sg * (d) You can now close this window.
If no results: " Send anyway
# Don't send
(c) » EIN
OR

(B) View and activate alerts via e-Shelf

1. Do a search in OPAC, sign in and click on e-Shelf (steps are the same as activate
alerts from Save Query

2. Click on the Queries tab in e-shelf. You will see your saved queries & alerts. To
configure an alert for a saved query, click on the Update hyperlink for that query

e-Sheff ly Account

Saved queries & alerts

This session's queries (7
I B Saved queries & alerts (1 I # Query name Alert type Update/Set alert RSS Delete
Update E) Subsciibe Delete

1 Savings and investment Email



